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How to apply to Winter Haven Christian School 
 

STEP ONE 
All applications will be processed online this school year via our parent portal Sycamore Education.  The 
Admissions link can be found at our website http://whcsonline.org or at the following link 
https://app.sycamoreschool.com/admissions/index.php?schoolid=1584 
 
 

 
 
 

STEP TWO: 
If you are a new family you will need to click the green register button and fill out the information form.  
Existing families please skip to step four. 
 

 
 
STEP THREE: 
Once you are registered as a new family you will receive an email confirmation and a temporary 
password.  You will need to change this password once you log into the system. 
  

http://whcsonline.org/
https://app.sycamoreschool.com/admissions/index.php?schoolid=1584
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STEP FOUR: 
Use your family Sycamore username and password to login to the application portal.  You will see the 
pre application message, application road map, school checklist, and family tab.  Items in the application 
road map will be red when incomplete and green when complete. 
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STEP FIVE: 
In the upper left hand corner click “checklist” under the family tab.  You should then see this screen: 

 
 
STEP SIX: 
Click on Information tab.  Fill out all applicable information and click update: 

 
 
STEP SEVEN: 
Click the Additional Fields, Contacts and Medical Fields and fill our all necessary information on each of 
those pages.  Be sure to look to the top right corner for the blue submit or add contact button for each 
page.  Type in N/A for any required field that is not applicable. 
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STEP EIGHT: 
Click on documents and download, print and fill out all documents that are needed for your application.  
See comments for which documents are necessary for your application. 

 
 
STEP NINE: 
Fill out agreements and essay pages and click submit for each page in the upper right corner. 

 
 
STEP TEN: 
Click on Students Tab.  Change your student’s enrollment status or click add a new student. 
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STEP ELEVEN: 
Once you indicate a student is either new or returning you will see on the left that student will appear in 
the blue field on the left. 

 
 
STEP TWELVE: 
Submit or update the information for this child.  Please fill out all fields, check the information verified 
field and click the update button.  Then click the application button under your child (located in the blue 
field to the left) 

 
 
STEP THIRTEEN: 
Fill out application and medical pages.  Be sure to hit update for each page. 
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STEP FOURTEEN: 
Repeat all parts of the student portion of the application for each child who is applying or re-registering 
and then click home in the upper left corner.  Once you return to the home screen all items on the left 
should be green.  If not click the red text to correct the items that need correcting. 

 
 
STEP FIFTEEN: 
Once all items are green click on green submit application now button. 
Once you hit submit you will get a confirmation. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 


